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* LET’S GET ACQUAINTED.
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of req . o
C Recognlze Ieadershlp expe tations of the position of club

treasurer

."II.
J

* |dentify what resources are avallable to assist in the
position of treasurer..

N

y



ams accurate club finance records and
checklng accounts

¢ |s a member of the board of directors of the cIub )

N



e
A"

' " '..' 3"cl'_l]_b.p‘résjdent, : ¢ immediate past president, )

ek e vice presideht(s), A\ esseCretary, fQ\ .
* treasurer, e [ion tamer, i
e tail twister, e membership director,
e branch coordinator e and all other elected directors (GAT)



* The treasurer

board of directors’
meetings and club
meetings

should bein
attendance atclub



Ensure all ' ppro ed by the board and
recorded in th hoa irf eting minutes

o< Report reconciled bank balances at meetings with brief -~ —

income and expense Statements ‘ /
ﬂ'



"“?'4- O |

mformatlon at club meetlngs

. Oral reports should be concise, factual and to the (b
point

ﬂ * Be prepared to collect money and issue receipts



’\7

‘Work \ lth the se d t a cIub dues invoice
apprommatefy 10 da ys hefore the start of the dues-paying period

» Work with the club board of directors to determine organization of
funds

aIIy through the secretary)

UE'I 16 08

TUIRERARS

Q



|n|str

. g T :
. Determlne perlodlcal collection of dues (annual, semi-annual)

. Determme amount Club dues need to cover: f\
* District, multlple-dlstrlct and international dues ‘

* All other expected administrative expenses (e.g. meeting meals)

’\7



$25.00 (USD)

and December 31

o T ’
A i

o

" once based on membership reported June 30
Invoice received from Cabinet Treasurer
District A16
Billed once based on membership reported June 30
$14.00 dues + $1.00 reserve account

Invoice received from Cabinet Treasurer




wy other districts,
ott | MD’AY Dues.

g

r .Therefore, you will sehéi on behalf of each member:

_ Seént to LCI

— Sent to Cabinet Treasurer
;N? — Sent to Cabinet Treasurer



Entrance Fee

’ R --f‘_‘ ‘-j‘ - i )
" TakeAdvantageo

-amily Member Plan

T .

[~
-

" Head pays full International Dues f_—\
Others pay 7 International Dues '.\‘

Must reside in the same household
There is no Family Rate for District and MDA’



34.50 + 17.50 + 15.00 = $67.00 CDN

@ Head of Household

=1 $50.00 usd = $69 cdn

v/ 69+ 17.50+ 15.00 = $101.50cdn




New Membership Dues ng and Fees --Effective July 1, 2025, $50.00
Billing for a new member begins the first of the month in which the member enters a club
at the average rate of $4.17 per month and billed through the end of that semi-annual

period. Billing is issued semi-annually thereafter. Below is a schedule of the new
member dues throughout the year:

Member
accepted by

| New member |
club in the

Billing date dues billed entrance fee

for new | for each new | (not pro- Total dues &
members member

fees billed |

Billing for a new Family or Student member begins the first of the month in which the
member enters a club at the average rate of $2.09 per month and billed through the end

of that semi-annual period. Billing is issued semi-annually thereafter. Below is a
schedule of the new member dues throughout the year:

Semi- |
i annual New | Total
{ dues billed member qualifying Student
Member | for entrance family member pro-
accepted by | Billing date | qualifying fee
club in the

|  member rated dues
for new family (not pro- dues & fees | with entrance
month of... members

billed fee waived.

November | November 1 417 3500 | 39.17

December December 1 2.09 3500 | 37.09
January 1 12.50 35.00 | 47

10.42

(June  [June 1™ 2.09 3500 | azon T ey |
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 RATES FOR ANY
MONTH




“*You must set up a procedure to méke sure
you are kept aware so that prompt payments
can be made.

By registering your user name and password
On the Lions Portal, you will be able to access
your current balance at any time.

_a\



11:52AM Thu May 29 ses = 74% @B \/

X & lionsinternational.my.site.com D ]

Lion Portal

Search _!_ @

Home Membership v Service Learn Reports/Insights v Shop More v

Service Metrics Improvement! A new, more efficient way to view your service activities all on one page. Go to Service to see it now.

Welcome J David Mills!

MY MEMBERSHIP MY CLUB MY DISTRICT/MD... MY ASSOCIATION
- -

Welcome to the Lion Portal DONATE




=74% @)

11:563AM Thu May 29

X & lionsinternational.my.site.com D i U

Search a @

S
Lion Portal
Home Membership v Service Learn Reports/Insights v Shop More

m, Account .
i} HALIBURTON & DISTRICTL C el

35058Lions ClubActive31

Club Details Data Export  Club Service Activities Club Statements New Club Applications Member Acti... Club Actions

Account Name Type
HALIBURTON & DISTRICTL C Lions Club Manage Club Officers

Parent Account C Aember Count

District A 16
Manage Cub Club
gion or Zon C o Leader

LionID Club Sub-Spe .
35058 o View Club Officers

Charter Established Date Specialty ptio
2/14/1978 Club Members  Club Officers Sponsor




11:563AM Thu May 29 L = 74% R

& Lion Portal EX - .

Home Membership v Service Learn Reports/Insights Shop More v

F Account
i HALIBURTON & DISTRICT L C + Follow

35058Lions ClubActive31

Club Details  Data Export  Club Service Activities  Club Statements  New Club Applications Member Acti...  Club Actions

Opt In/Out of P: Stat t

Manage Cub Club
@ Monthly Activity Leader

Description Current Balance View/Print

i View Club Officers
Apr 2025 Statement Closing Balance

Payments received May 01, 2025 through... Club Members  Club Officers Sponsored Cl...
Charges incurred May 01, 2025 through ... i Active Members

Current Balance as of May 29, 2025
Enter search term _.

@ Statements and Invoices 2025 2024

Blight Rosemar... rosemary...




3:48PM Thu Oct17

g Wordle -1 # Connections

&

Gy

Lions Clubs International

X

T4% @

LCIF Canada X | 4% SolrSearch|L X Check Passwc X = @ Learn > Y Learn X

Ici-learnonsite-app-prod.azurewebsites.net ¢ M
Support Messages &%) Betty Mills

International Institutes Local Institutes and Trainings Reports

Learn. Lead. Grow.

Online Training

- Take free online courses
« Encourage your personal growth
« Access leadership tools and insights

Lions Learning
Center

GO




3:49PM Thu Oct 17

O dedrdrdesy
O Ardrdrilesy
O dedr ey
O Frirvevery

Favorites

OYes (ONo

Has discussion forum

OYes (O No

lionslearningcenter.litmos.com

=

T - »
M (AR A

Learning Path (1242)

Club Secretary Learning Path [EN]

Learning Path (839)

Club Treasurer Learning Path [EN]

Learning Path (441)

Council Chairperson Learning Path [EN]

Council Chairperson Learning Path [EN]

Learning Path (228)

Global Extension Team Coordinator Learning Path [EN]

This path will give Global Extension Team Coordinators the s...

—— (249)

THN% @ )




3:49PM Thu Oct 17 T4% @ 0

B Wordle-1 8 Connections - X LCIF Canada 4 solr Search | X ) Check Passwc X | @ Learn

Gy lionslearningcenter.litmos.com

£ Lions Clubs International Club Treasurer Learning Path [EN] = (@M
Home Content Library Achievements

Content Library / Club Treasurer Learning Path [EN]

Club Treasurer Learning Path [EN] # % % # ¢ (839)v

0%

i= Courses B Additional References * Reviews

v Club Officer Training [EN]

Club Officer Training
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) MEfﬁber‘Iist with d.eta'i|?5 "

B Officers of your club and the District //N
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L n!tici-b‘ o | corr axpenses for each planned project

* Complete budgets no later than
May - prior to the beginning of
your term



ns D ‘_'rié't A16”
Llon Tim Cheung

413-610 Bullock Drive
Markham ON L3R 0G1



| mlttee Cha|rpers
ded a donation to the /v,

:,:?'_IJ_E'.' ..-' o v .. i
Cabinet Treasurer.

~

(A P
F



Mt

nd for LCIF
22 Dundana Ave.
Dundas ON L9H 4E6
eCanadian Dollar accepted at par
eClub donations are tracked and recorded

,\ e|ndividual Donations get an income tax receipt



nd: |ng/co 5|gn|ng authorities

\' ‘ - ‘J

nds fbr a i ration al / |es must be kept separate through book- keeplng
ortwo accounts T A

.

1. Administration — funds from 'dtfes, fines, and internal funds
' * Funds can be transferred from this account to the activities account
2. Activities — funds raised from the public

e The funds in the activities account cannot be used for administrative

purposes.
,\ * All money from the public goes back to the public



ablish pr onitoring

-

- Lottery Accounts and/or Foundations

~ Determine from what accounts donations can be madé’.-- |
This is especially important for lottery earnings.
Make use of your local By-law officer



wc rent banking institution(s)

* Set limits regarding the amount of petty cash S
the club will handle )

~» Establish a system for reimbursement.

N




LIONS CLUB
Cheque Requisition

e e and cwtof - poclet experses




pare receipts before
A

~ meetings for quicker completion (eg Dues)

« Request and use cheques whenever possible

ey

L ogiied

&

* Cash exchanges can cause confusion and create (s

potential for unclear accounting



A

S - n e > next busmess day
o W|th|n 48 hours of receipt

. Immedlacy in record -keeping and deposits
minimizes the potential for errors

Y
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. ommlttee and
" appro ) Boarc of Dlrectors and club = g -

- member ua --cI.ub dues. T4

venior-alert club officers if expenses exceed '
budgeted amount

N
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obllgatlons are pald
and recorded. ‘) |



Che sques an | o obe S|gned bythe

treasurer nd ersig ned by the selected officer, with
signature on flle at the bank

» Make payments for items purchased by the club, as weII
as dues for district, multiple district and international

* Ongoing payments are allowed with Directors’ approval

Y



LIONS CLUBS INTERNATIONAL
PAYMENT INSTRUCTIONS FOR CANADA

Online Payment Options

In addi
valid M

OUr Pay
the statement top, write the complete ¢lub name and c! umber on the front of the cheek, or
Checks will be credited to the ap iate club account(s he date

yments and donations to the follow

VATION S "IATION OF LIONS
BOX 24 TATION “A”
TORONTO, ONTARIO

MswWa Kl

Electronic Processing

THE INTERN.
P

Pay now (hrough ACH! ply fill out the Pre-Authorize Agreement form, found on the LCI
website under F ment Instructions, Send b the Accounts Rel le Depf

ured line il ¢ zase be > arly identify your club number and p
amount in yo i

Correspondence only




Lions Clubs International
Canadian Pre-Authoriad Debit Agreement Form

1. Club Information
LCI1 Club Account Number:

City:
e
elephune num

2, Bank Account Information

Bank Account number:
Chequing Account (] Savings Account []
Personal []

|
Finan Number:
Business []

e e e
cial Institution Name:

Branch Address.

. the Payor, authoria Lions Clubs International to debit the bank account identified above upon written notification
te: The debit will be immediately processed upon receipt of wri

en request,

from a club officer. Pleasen
**By signing this form, the payor agrees to waive the standard 10 day debit pre-notification.**

subject to written 30 day n obtain a sample

ou, the Payor, may revoke your authorizmtion at any time in wri ce.
ellation form, or for more information on your right ta cancel a PAD agreement, contact your financial institution
sit www.aednpay.ca.

F Account Holder Signature of Juint Account Holder (if appl

Signature
Name:

e

R

Name:
Date:

ply with this agreement. For example, you have the right to
onsistent with this PAD Agreement. T

You have certuin recourse rights if any debit dues not cu
receive reimbursement for any debit that is not authorized or is not
information on your recourse rights, contact your financial institution or visit www.cdnpa

sReceivabledlionse

umber is a 5 digit number and ial Institution number is the 3 digit number as shown
*O00L* 21236 5m00kE h234= L2ILEETR

Oewgnation
s
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T THE LCI OFFICE.'

SR T
ol mw .

* YOU WANT THE DEBIT PROCESSED AT
-.(-' a_ble@lionsclubs.org"

e

Pt
i ‘\ :

. 3
CLUBO

CERS DETERI\/IINE THE AI\/I(ﬂ']\TT AND DATE TO BE PROCESSED. APPROVAL MUST BE

\'\\\\\ Ol RECEIVED BY LCI IN WRITING

—— WY :
LT T et
. A it ~ THE ELECTRONIC PAYMENT WILL BE ISSUED IN CANADIAN DOLLARS

09z 067

THE EXCHANGE RATE WILL BE REFLECTED ON THE CLUB STATEMENT

i

//\_\ THE ACQOU ‘/S/R‘ECEIVABLE DEPARTMENT MUST INITIATE THE REQUEST FOR PAYMENT



..,’ie

ecord keepmg
d submlttl g rep rts approprlately g
“are priorities for the club treasurer.

’N



y.
-

econC|I'e ba tatements

. Record monthly i mcome and expenses promptly

* Review monthly itemized statement of credits and
~ charges from international headquarters for accuracy



*

< The best way to ensure accuracy is to record monies received and paid
immediately.

y immediately.



or a program.

ecomm bgram as opposed to a ;
: nr- - |‘
: dger book or sprea d sheet. |
° A program allows easier reporting with less 372\

chance of errors.

N



k'Sm ave {onotcharge

d

. W|th the others you should be aggressive.

. Wlth CIBC the decision falls to the individual manager. /ﬂ

’w-,
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~ E-TRANSFERS

e Accept e-transfers only
 Double signature accounts will not

’/Nv allow sending money via e-transfer
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hQu db ‘f-é‘"& infdrmative

."II.
J

' g
C eport mcIudes ] brlef income and expenses statement -
‘where money came from and where it went

* Present accounts as a written list with copy to secretary
for meeting minutes.

N



S or one year

» end of the |nformat|on and
ocumentatlon shou d be in order for the ;
succeeding treasu rer | A

" .'-i. -n-. {

N




R TvaF

g e d'Ofy ' vear ',

e

. lee bond for the falthful discharge of your position

e Prepare year-end statements promptly and turn over

as soon as bank statements are available.



R TvaF

'safeguard oth a m|n|strat|vely and
R v".ciy"i.t"i ound acce q. ting procedure to audit or
- review the records at the end of each fiscal year

. R'eSpected prior club officers could be appointed to do

the audit/review



~ that books are evie ed when you take
over and annua yther frer.

. The books are not your private domain and
should be available to the executive at any time.

Y



I -.u.'

: | eque books and
“reconciled y dbalance of all accounts
- Invowes/rece]_ts
— Motions directing payment
— Member ledger sheets
/\ — Copy of income and expense statements

L
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the Iead 'S of the club.
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. ze on Ieaershlp pd c tl‘.
j . * Oer /// )

/y
e Lions Portal WI|| heIp develop or
nip skill B . -

.. F . -t ] . 3 ‘ B0 , ||

- : rLea‘d byexample

; . FoIIow the L|ons Code of. EthICS (available online) //N |



http://www.lionsclubs.org/EN/about-lions/mission-and-history/our-purpose-and-ethics.php

.v-..

e Llons cIub members

N

e Past club treasurer or other club treasurers

e Club officers



g

I fco be fam

o 48
!

iliar wi :
By-Laws (LA-1)

R Interpational Constitution and

» Standard Form Lions Club Constitution and By-Laws (LA-2)

» Best Practices for Financial Transparency

Constitution And By-Laws


http://www.lionsclubs.org/EN/common/pdfs/la1.pdf
http://www.lionsclubs.org/EN/common/pdfs/la1.pdf
http://www.lionsclubs.org/EN/common/pdfs/la1.pdf
http://www.lionsclubs.org/EN/common/pdfs/la1.pdf
http://www.lionsclubs.org/EN/common/pdfs/la1.pdf
http://www.lionsclubs.org/EN/common/pdfs/la1.pdf
http://www.lionsclubs.org/EN/common/pdfs/la2.pdf
http://www.lionsclubs.org/EN/common/pdfs/la2.pdf
http://www.lionsclubs.org/EN/common/pdfs/la2.pdf
http://www.lionsclubs.org/EN/common/pdfs/la2.pdf
http://www.lionsclubs.org/EN/common/pdfs/la2.pdf
http://www.lionsclubs.org/EN/common/pdfs/la2.pdf

of req . o
C Recognlze Ieadershlp expe tations of the position of club

treasurer

."II.
J

* |dentify what resources are avallable to assist in the
position of treasurer..

N

y
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